It is the mission of RHA to provide innovative, diverse programming and leadership development opportunities to on-campus students.  Building leaders is our business.  RHA Bylaws
Missouri State University


Non-Discrimination Clause of Missouri State University
It is the policy of Missouri State University and the Residence Hall Association (RHA) not to discriminate on the basis of race, color, religion, sex, national origin, ancestry, age, disability, veteran status, in employment or in any program or activity offered or sponsored by the University.  In addition, the University does not discriminate on any basis (including, but not limited to, political affiliation and sexual orientation) not related to the applicable educational requirements for students or the applicable job requirements for employees.
I) Meeting Times and Places
A) The General Assembly (GA) shall meet every Monday, 4-6 PM, excluding final exam week and vacation periods.  Everyone who lives in the residence halls is welcome to attend and participate in RHA.
B) [bookmark: _GoBack]Meetings shall be held in PSU 313 unless other circumstances should arise.
  
II)  Meeting Format
A) The RHA General Assembly shall meet on a weekly basis.  Attendance is recorded each week by the Administrative Aide.  
B) The residence halls and building associations represented in the General Assembly shall include the Apartment Community Council, Blair-Shannon House, Freudenberger House, Hammons House, Hutchens House, Kentwood Hall, Scholars House, Wells House, and Woods House.
  
III)  Order of Business
A) Call the meeting to order
B) Approval of minutes
C) New Member Oath
D) Guest Speakers
Guest speakers may present if previously approved by the President. They are allowed five (5) minutes for speaking but may be allotted more time if necessary. The President shall regulate the speaker’s presentation time.
E) Executive Reports
F) Open Forum
G) Building Reports   
H) Organization Reports
1) Student Government Association
2) Student Organization Funding Allocation Council
3) Student Activities Council
4) National Residence Hall Honorary
5) Other Committees
I) Old Business
Motions dealing with issues previously reviewed by and/or reported to the General Assembly are discussed, debated, and voted on at this time.
J) New Business
1) Motions to adopt supportive grant proposals, residence hall improvement resolutions, or other proposals may be made at this time.
2) Motions are discussed and points of inquiry may be made of the motion authors, but the motions are not debated or voted upon until the following General Assembly meeting.
K) Announcements
L) Adjournment
  
IV)  Executive Board Elections 
A) Candidates may distribute printed campaign materials before the elections begin. The Executive Board will distribute the candidates’ application for office before question and answer.  Each candidate will be allowed to speak before the election for each office for a maximum of three (3) minutes and then may field questions from the General Assembly for five (5) minutes and may be extended for five (5) additional minutes.  Those who wish to decline nominations may notify the President before the election for that office begins.
B) Elections will be held in the order determined by the President. After the candidates are questioned, they are asked to leave the room regardless if the election is contested or not.  Candidates with voting rights will be allowed to leave their ballots with the RHA Advisor before they leave the room. After the candidates have completed the question and answer period and have left the room, discussion begins about the candidate for a maximum of two (2) minutes. After each candidate has been presented and debated, a general debate on all the candidates will be held for five (5) minutes with an option to extend the debate for five (5) extra minutes. 
C) Ballots are collected and counted by the RHA Advisor.  Results of the elections are announced by the President.
  
V) Presidential Selection Committee 
A) Process
1) Three weeks before general elections for all other Executive Board and liaison positions the President will take nominations for the position of President for the upcoming year at the General Assembly meeting. People may nominate themselves for the position.
2) As soon as a person accepts the nomination, he or she will receive the application packet that is due by the deadline on the application packet.
3) At least two weeks before general elections, the General Assembly will choose their members for the Presidential Selection Committee. 
4) At least one week before the general elections, all Presidential candidates will be interviewed by the chosen committee. All interviews will be no longer than sixty minutes, and all candidates will be asked the same questions agreed upon by the committee. After all the interviews, the committee will have a pro-con discussion about the candidates, and each member of the committee will get an equal vote. The committee will vote on each candidate individually as to whether they are qualified and should be sent to the General Assembly to be voted upon. Those receiving a majority of yes votes will be sent to the General Assembly. If multiple candidates are sent, an election will be held. A simple majority is required to be selected. If only one candidate is sent, the General Assembly choices will be yes, no confidence, or abstain.
5) During the week of the general elections, the outgoing President will announce who the committee has suggested as President. The representative from the committee will answer any questions from the General Assembly. The President will then ask the General Assembly to confirm the decision. 
6) If the General Assembly decides not to accept any of the committee’s choices, the process will begin again from step one (1) with the acceptance of nominations. The General Assembly will be allowed to change their respective members on the committee if they so choose. 
7) If any person was removed from the process, the Associate Director of Residence Life and Services will decide if that candidate may run again. 
8) No applicant from the first Presidential Selection Committee may decide to run for the position of President at this time. 
B) Application
1) The application will consist of the following questions:
(a) Why do you want the position?
(b) What past experience do you have that relates to this position?
(c) What do you believe the purpose of RHA is on campus?
(d) What are your time commitments for the next academic year?
(e) List and describe any special projects or programs in which you were involved.
  
VI) Appointment of SGA Senators to represent RHA
A) The two Student Government Association (SGA) student senate seats designated for representation by RHA shall be filled by one Executive Board member and one General Assembly member.  
B) The two SGA student seats designated for representation by RHA shall be chosen separately. A member of the Executive Board shall be appointed by the President. The other shall be a member of the RHA General Assembly and shall be elected by the General Assembly. 
C) The Executive Board senate seat may be filled by a General Assembly member, if the President deems it necessary.  These appointments must receive a simple majority approval by the General Assembly.  
D) Once appointed, the senators will represent the interests of RHA and report all activities, findings, and progress to the General Assembly during a regular business meeting.
E) Elections for the Student Activities Council (SAC) and the Student Government Association (SGA) liaison will be held no later than the third meeting of the fall semester. Their term will be through the conclusion of the Spring Semester
VII) Elections for the liaisons to Student Organization Funding Allocation Council (SOFAC) and the National Residence Hall Honorary (NRHH) will be held in the spring.
A) Elections for SOFAC will be held during the GA meeting following Executive Board elections.
B) Elections for the NRHH liaison will be held by NRHH.
C) Liaisons will hold their positions from the last meeting of the spring in which they are elected to the last meeting of the following spring.
D) SOFAC and NRHH liaisons will automatically be representatives for the building in which they live the following year.
VIII) RHA Liaison Candidates 
A) Candidates for each position, regardless of semester, must be nominated at the meeting prior to elections or place his/her name into consideration at least one (1) week prior to elections through official notification of the President or RHA Advisor. 
B) Liaison activities include, but are not limited to, attending Resident Assistant staff meetings, attending hall council meetings, and helping with programming.

IX)  Publicity
A) All publicity representing RHA in any manner will contain the following information and will be hung one week in prior to the program: 
1) What is being advertised
2) Where it is taking place
3) When it is to occur
4) “Sponsored by RHA,” RHA logo, or equivalent
5) Other necessary information including, but not limited to, a statement of inclusivity.  
  
X) Budgeting Guidelines and Operations
A) With the help of the RHA Advisor, the President will make a report on the budget at the last meeting of every month excluding the first month of each semester.
B) The RHA Advisor is responsible for the administration of the RHA Resident Activity Fee account, as mandated by the Board of Governors. Each month the RHA Advisor will request a line-item budget report from the Department of Residence Life and Services.  This will serve as the official balance statement.
C) The General Assembly must approve funding by a majority vote for any programs in cost excess of $250. Exceptions are any programs (such as Fall Leadership Day) planned prior to the beginning of the fall semester. Funding for such programs can be approved by the RHA Advisor.  Conference expenses are not subject to this approval.

  
XI) The RHA Supportive Grants Service
A) The RHA Advisor, constitutionally accountable for the joint administration of the RHA Resident Activity Fee, will create a budgetary allocation for this service.  This allocation will be no more than ten percent of the RHA Resident Activity Fee funding after apportionment and is subject to the advice and consent of the RHA Executive Board.
B) The RHA supportive grants application process is as follows:
1) Anyone acting as the grant applicant must contact the RHA President so that he/she can be placed on the RHA General Assembly meeting agenda. Notification must be by 5 PM on Thursday to be on the following Monday’s agenda, so the agenda may be posted on the website.
2) The grant applicant will present an oral and written description of the program or service that will be funded by the grant at a regular RHA General Assembly meeting during New Business.  A copy of the written description should be made available to all RHA General Assembly members.
3) The grant applicant must make the presentation to the RHA General Assembly at least two weeks in advance of the proposed event and must be prepared to answer any questions from the General Assembly.
4) The RHA General Assembly will have a week to discuss the grant application with their respective halls before presentation of a motion the following week.
5) The RHA General Assembly will choose whether to approve the application for a RHA Supportive Grant through a motion.
6) Upon approval of an application for a RHA supportive grant, the RHA Advisor will be responsible for the administration and oversight of the RHA supportive grant funding transfer.
7) Approved supportive grants must include “Supported by RHA” or the RHA logo on the publicity.
  
XII)  Program Reports and Documentation
A) Program Attendance Formula
Building competition winners will be selected by the following criteria: The number of participants from each building will be divided by the actual occupancy for said building; this would be converted to a percentage “X.”  The number of participants from each building will be divided by the total number of participants for the event and converted to a percentage “Y.” An average of “X” and “Y” would be calculated to give a final percentage “Z.”  The winner will result from having the highest “Z” value and would be declared the winner of the building competition.

XIII)  RHA Website
A) The Internal Communications Coordinator shall have supervision over the website.
B) The RHA website shall be updated on a regular basis to reflect the organization’s programs, meetings, etc. 
XIV) RHA Resident Activity Fee
A) The Missouri State University Board of Governors has authorized a RHA Resident Activity Fee.
B)  Funding shall be based on residence life occupancy on the first Monday of the academic year.
C) RHA shall assess each resident twenty-four (24) dollars.
D) The General Assembly shall receive a minimum of eleven (11) dollars per resident.
E) The amount of $2,100 shall be given to the National Residence Hall Honorary (NRHH) for its use during the academic year.
F) Funds will be distributed to RA’s, RPA’s, hall councils and UCRA.
G) All unused apportionments shall be deposited in the RHA Resident Activity Fee fund at the end of the academic year.
H) The Resident Activity Fee paid to RHA for all the Resident Assistants in the Department of Residence Life and Services shall be divided as follows.
a. Each building’s United Council of Resident Assistants (UCRA) Fund (established in each residence hall) will receive seven (7) dollars for each RA who works in the building.
b. UCRA will receive the amount of thirteen (13) dollars per RA in the Department of Residence Life and Services. All unused apportionments shall be deposited in the RHA Resident Activity Fee at the end of the academic year.
XV)  RHA Resident Activity Fee Funding of the Building Leadership Structure 
A) Each hall council shall be apportioned two (2) dollars and fifty (50) cents per hall resident per semester. 
B) Hall councils shall retain their Fall Semester apportionment for Spring Semester. Spring semester apportionments are reverted back to the RHA General Assembly Fund at the end of the spring semester.
C) Each hall council semester apportionment shall be a minimum of seven hundred (700) dollars. 
D) Each floor shall be apportioned two (2) dollars and thirty-five (35) cents per floor resident per semester. Floor apportionments are reverted into the RHA General Assembly Fund at the end of each semester. 

XVI. Executive Board Positions
A) Powers and Duties of the Administrative Aide 
1. The Administrative Aide shall record minutes and attendance of the General Assembly and Executive Board meetings. 
2. The Administrative Aide shall set themes for each General Assembly meeting.
3. The Administrative Aide shall maintain records including, but not limited to motions, liaison reports, and election ballots.
4. The Administrative Aide shall manage property, including office and storage space, and maintain inventory control and supplies.
5. The Administrative Aide shall make and maintain placards for voting procedures. 
6. The Administrative Aide shall administer the Administrative Committee, delegate responsibilities to committee members, and act as a resource to committee members.
7. If the position of President becomes vacant, the Administrative Aide shall assume the position of President, depending upon a two-thirds majority vote of confidence by the General Assembly representatives. If the Administrative Aide declines the position or does not receive the necessary vote of confidence, he/she will act as President until an election can be held to fill the vacancy. 
8. The Administrative Aide shall uphold the powers and duties of the President in the absence or incapacity of the President to execute said duties. 
9. The Administrative Aide shall be responsible for updating and amending the Constitution and Bylaws as needed.
A. Powers and Duties of the Programming Communications Coordinator  
1. The Programming Communications Coordinator shall administer the Programming Committee, delegate responsibilities to committee members, and act as a resource to committee members.
2. The Programming Communications Coordinator shall plan, publicize, and execute committee-suggested or legislatively-enacted programs for all residents.
3. The Programming Communications Coordinator, along with the Programming Committee, shall act as resource and support to residents for campus-wide programming. 
4. The Programming Communications Coordinator shall plan and execute events for the General Assembly. 
5. The Programming Communications Coordinator shall support programs and events planned by the other Executive Board officers. 
6. The Programming Communications Coordinator shall serve as the Missouri State University voting representative in all programming business matters of MACURH and NACURH, Inc.
7. The Programming Communications Coordinator shall be responsible for submitting a monthly report to the Associate Director of Programming within the MACURH region.
B. Powers and Duties of the National Communications Coordinator (NCC) 
1. The National Communications Coordinator shall fulfill the duties required of him/her by the Midwest Affiliate of College and University Residence Halls (MACURH) and the National Association of College and University Residence Halls (NACURH), Inc. 
2. The National Communications Coordinator shall organize delegations for all regional and national conferences. 
3. The National Communications Coordinator shall communicate with other NCCs on a regional and national level by participating in weekly online chats, posting on the NACURH forum, checking emails, and other various means of communication.
4. The National Communications Coordinator shall prepare the NACURH Information Center (NIC) Report and re-affiliation forms.
5. The National Communications Coordinator shall be responsible for using the NIC as a resource for information.
6. The National Communications Coordinator shall serve as the Missouri State University voting representative in all NCC business matters of MACURH and NACURH, Inc. 
7. The National Communications Coordinator shall train the NCC-IT for the entirety of the spring semester. 
8. The National Communications Coordinator shall attend all conferences and retreats as required by MACURH and NACURH, Inc.
9. The National Communications Coordinator shall be responsible for promoting and implementing programming for MACURH and NACURH, Inc. philanthropy projects.
10. The National Communications Coordinator shall administer the Conference Committee, delegate responsibilities to committee members, and act as a resource to committee members.
C. Powers and Duties of the Hall and University Enrichment (HUE) Coordinator 
1. The Hall and University Enrichment Coordinator shall administer the Hall and University Enrichment Committee, delegate responsibilities to committee members, and act as a resource for committee members.
2. The Hall and University Enrichment Coordinator shall work as a liaison to the University and other administrative departments, offices, and officials.
3. The Hall and University Enrichment Coordinator shall represent student interests and concerns in matters of Department of Residence Life and Services and University policy.
4. The Hall and University Enrichment Coordinator shall create and distribute a phone number list in a timely manner after the beginning of the fall semester. This list will include on-campus phone numbers, in addition to resourceful Springfield area phone numbers and the cable channel line-up within the residence halls. 
5. The Hall and University Enrichment Coordinator shall be responsible for the RHA Olympics each spring.
6. The Hall and University Enrichment Coordinator shall be responsible for the holiday lighting competition each fall.
7. The Hall and University Enrichment Coordinator is responsible for creating and submitting proposals designed to increase the quality of living for on-campus students including, but not limited to, improvements in technologies, facilities, and Residence Life and Services policies and procedures.
D. Powers and Duties of the Internal Communications Coordinator (ICC) 
1. The Internal Communications Coordinator shall administer the Communications Committee, delegate responsibilities to committee members, and act as a resource for committee members.
2. The Internal Communications Coordinator shall maintain positive and active public relations with the University and administration for RHA. 
3. The Internal Communications Coordinator shall maintain positive and active public relations within the RHA infrastructure. 
4. The Internal Communications Coordinator shall create and maintain current information on the RHA website.
5. The Internal Communications Coordinator shall be responsible for updating the three RHA bulletin boards.
6. The Internal Communications Coordinator shall create and distribute a monthly newsletter containing recent RHA issues.
E. Powers and Duties of the Leadership Development Coordinator (LDC) 
1. The Leadership Development Coordinator shall be responsible for the planning, staffing, implementation, and execution of all RHA leadership development seminars including, but not limited to, the RHA Fall and Spring Leadership Development Seminars, were hall council student leaders are trained.
2. The Leadership Development Coordinator shall be responsible for the planning, implementation, and execution of all RHA appreciation and recognition banquets and ceremonies. 
3. The Leadership Development Coordinator shall be responsible for all appreciation programs and recognition awards associated with RHA. 
4. The Leadership Development Coordinator shall administer the Leadership Development Committee, delegate responsibilities to committee members, and act as a resource for committee members.
5. The Leadership Development Coordinator shall be responsible for organizing information sessions in the spring to promote RHA Executive Board elections.

F. Powers and Duties of the President
1. The President shall serve as the Missouri State University voting representative in all business matters of MACURH and NACURH, Inc.
2. The President should ensure that all supportive grants are administered in accordance with the Bylaws.
3. With the assistance of the RHA Advisor, at the last meeting of every month the President shall give report on the RHA budget. Current spending and planned expenditures should be included. No report will be required the first month of each semester. 

G. Powers and Duties of the RHA Advisor 
1. The RHA Advisor shall attend General Assembly meetings and meet on a weekly basis with the Executive Board. 
2. The RHA Advisor shall host weekly one-on-one meetings with each member of the Executive Board. 
3. The RHA Advisor shall be responsible for training the Executive Board before the fall and spring semesters. 
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